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Bay Area Community Foundation - Grants

Program/Project Details
NOTE: If you have not used all your grant funds, STOP and do not fill out this form until 
you have talked with Madi Syring.

Final Evaluation Report
Now that your grant program/project is finished, it is time to complete the final evaluation 
report. As stated in the grant contract, a final evaluation report is due when the 
program/project is complete or by the end of the one-year grant period, whichever comes first. 
Your organization will not be able to apply for subsequent grants until the final evaluation 
report has been completed for this grant.

The evaluation report is based upon your measurable outcome(s) and budget from your original 
application. We are interested in learning about your successes and your challenges.  A good 
report is candid and provides lessons learned for both the grantee and our Foundation. 

NOTE: The first section of the final report are fields taken from your application and are for 
informational purposes only.  Proceed to the second section Program/Project Results to begin 
filling in your report.

Questions? Contact Madi Syring at madis@bayfoundation.org or call the office at (989) 893 - 
4438.

Decision Date
Character Limit: 10

Amount Awarded
Character Limit: 20

Program/Project Title*
Name of Program/Project.
Character Limit: 250

Summary of Program/Project
Give a brief description of the program/project's purpose and how it will be accomplished.
Character Limit: 1000
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Change in Summary
Has the summary of your program/project changed from your LOI? Describe the changes to 
your summary.
Character Limit: 1000

Special Terms & Conditions
Character Limit: 2000

Program/Project Results
Changes in Grant Execution*
Were there any changes in how the grant program/project was carried out?
Character Limit: 1000

Measurable Data
Specify the measurable data that will be used to determine whether your outcomes have been 
achieved.
Character Limit: 1000

Program/Project Outcomes
List your activities, outputs, and outcomes for your proposed program/project. 

Keep in mind that if you are awarded a grant, the outcome(s) you list here will be forwarded to 
your final report form. You will be required to track your data as indicated here and report on 
your outcomes.
Character Limit: 1000

Outcomes Acheived*
Were your outcomes realized? Provide evidence from your data collection to support your 
answer.
Character Limit: 2000

Unintended Outcomes*
Were there any unintended outcomes or unexpected challenges?
Character Limit: 2000

Financial Summary
Final Budget*
Upload a .pdf listing your original estimates of how the grant funds were expected to be spent 
and include a second column of the actual grant expenses.
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File Size Limit: 5 MB

Budget Explanation*
Did your expenditures differ from your projected budget? Explain any variances.
Character Limit: 1000

Grant Publicity
Human Interest Story*
Please tell us one human interest story that helps illustrate the success of your grant 
program/project.
Character Limit: 2000

Public Announcement*
Attach a .pdf, .jpg or .png of your public announcement letting the community know you 
received this grant as required from your signed grant contract.
File Size Limit: 3 MB

Grant Photo*
Upload one photo that best illustrates your grant.  This photo may be used by BACF to highlight 
your grant. Please make sure you have signed photo releases before submitting the picture. 
Format files allowed are .jpg and .png.
File Size Limit: 5 MB

Additional Material
Attach any other item in .pdf, .jpg or .png format you would like to share with us.
File Size Limit: 5 MB

Unused Grant Funds
Unused Grant Funds*
Were there any unspent grant funds? If yes, please list the amount.  Unspent grant funds are 
required to be returned to the Foundation.  Please send a check made out to Bay Area 
Community Foundation to 1000 Adams St., Suite 200, Bay City, MI 48708 within two weeks 
after submitting your final evaluation.
Character Limit: 1000


